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Revised May 27, 2022  
 

Tippecanoe County 
Attn: Tom Murtaugh 
20 N. 3rd Street 
Lafayette, IN 47901 
 
RE: Proposal for Architectural and Engineering Services (Step 3) 

for New Animal Shelter in Lafayette, IN 

 
Dear Tom: 

 
Shelter Planners of America (SPA) is pleased to submit the following proposal for the Architectural and 
Engineering services for the proposed new Animal Shelter. 
 
GENERAL INFORMATION 

 

1. The proposed project is to construct a new animal shelter in Lafayette, IN. Tippecanoe County, the City 
of Lafyette, and the City of West Lafayette will be constructing the project as a joint effort.  However, 
the County will be in charge of the design and construction.  It is anticipated a new 501c3 non-profit 
organization called Humane Society  for Greater Lafayette will conduct operations at the facility. 

2. Shelter Planners of America prepared a Needs Assessment Study for the Animal Shelter and Low Cost 
Spay Neuter Clinic earlier in 2021 and prepared a Conceptual Design in 2022.  However, at this time it 
has been determined that facilities for the Low Cost Spay Neuter Clinic will not be constructed as part 
of this project. 

3. The proposed new animal shelter is expected to be approximately 16,800 SF and the scope includes 
associated site development, surface parking as generally shown on SPA Conceptual Design Site Plan 
C dated 5-12-22 and SPA Conceptual Design Floor Plan dated 4-18-22 except without the Low Cost 
Spay Neuter Clinic and further reduced in size to meet project budget goal. The reduced area is 
outlined in the attached Building Space Program dated 5-24-22 showing 16,743 SF. (Copies Attached). 

4. The proposed budget for the new animal shelter, associated Site Work, Contingency, and Soft Costs 
is $7,000,000. Tippecanoe County, City of Lafayette, and City of West Lafayette have committed 
$5,000,000 to fund the project thus far and the aspiration is that a Capital Campaign will raise an 
additional $2,000,000. The Total Construction Cost including associated Site Work and Contingency is 
$6,093,834 as indicated in the attached Opinion of Probable Cost dated 5-24-2022.   

 

5. The County intends to hire Tecton Construction Management, Inc. to serve as the Construction 
Manager and use the Construction Manager Advisor form of Project Delivery. 

 
BASIC SERVICES 

 
Basic Services – Will include normal architectural and engineering design services for Schematic Design, 
Design Development, Construction Documents, Bidding Phase and Construction Administration, including 
normal structural, mechanical and electrical engineering as outlined in the American Institute of Architects 
Standard Abbreviated Form of Agreement between Owner and Architect. These are briefly outlined as 
follows: 

 
SCHEMATIC DESIGN 
 
1. Assist Owner in obtaining Survey, and Geotechnical Study. 

 
2. Prepare “Total Project Budget” to assist Owner in managing the Soft Costs of the project.  

 
3. Meet with you using “Go-to-meeting” to confirm goals, objectives and project requirements in case of 

ATTACHMENT A
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any changes. 

4. Conduct detailed code analysis.  Prepare updated Floor Plan and Site Plan based on discussions with 
you, and Code research.  This includes revising the current conceptual design to delete the Low Cost 
Spay Neuter Clinic. 

 
5. Meet a second time using “Go-to-meeting” to review the drawings noted in item 4 above. 

 
6. Revise Floor Plan and Site Plan drawings as needed based on second meeting, if necessary. 

 
7. Discuss revised drawings using “Go-to-meeting” if any additional revisions are required. 

 
8. Once the Floor Plan is finalized, construct a 3-dimensional model of the entire building. Present the 

design of the exterior of all sides of the building via “Go-To-Meeting”. 

 
9. Work with Civil Engineer regarding grading of site, site utilities, etc. to develop preliminary Site 

Development documents. 
 

10. Prepare a Table of Contents for the Project Manual to list all the proposed specifications to be used on 
the project. 
  

11. Work with Construction Manager to update the Opinion of Probable Cost. 
 

DESIGN DEVELOPMENT 

 
1. Based approved Schematic Design Drawings, prepare more detailed drawings to further develop the 

design including architectural finishes for walls, floors, ceilings, doors, cabinetry, including information 
on proposed mechanical, plumbing, electrical, and structural systems. 

 
2. Meet with you in a face to face meeting and review the drawings along with our detailed checklist of 

items to assure we fully define the needs of the project. 

 
3. Meet with you and our Mechanical/Electrical (MEP) Engineer to review all the special HVAC, plumbing 

and Electrical needs and requirements. This meeting will be held at the same trip as item 2 above.  
Our MEP Engineer may attend virtually. 

 
4. Prepare Animal Equipment outline specifications, cut sheets and photographs of various animal 

housing and other equipment for review and selection. Review this information in a face to face 
meeting at the same time as item 2 above. 

 
5. Prepare Design Development documents as follows: Site plan, Grading Plan, Site Utilities Plan, Floor 

Plans at ¼” scale, showing all walls, doors, windows and cabinets. Prepare Roof Plan, Exterior 
Elevations, Ceiling Plans calling out all materials, prepare Preliminary Foundation Plan, Roof Framing 
Plan, Lighting Plan, Power Plan, Plumbing Plan and HVAC Plans. 

 
6. Prepare Project Manual with specifications of all materials to be used on the project. 
 
7. Issue the Design Development Documents to the Construction Manager electronically. Meet with you 

and the Construction Manager using “Go-to-Meeting” and review all the documents, noting any 
changes needed.  

 

8. Review Cost Estimate prepared by the Construction Manager and provide written comments. 

 
9. If the project is over budget at that time, SPA will work with you and the Construction Manager to 

develop a list of cost reduction items for your consideration.  SPA will modify the Design Development 
as mutually agreed upon in order to reduce the cost to the established budget.   
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10. After the Design Development documents are revised, review them with you for final approval in a 

virtual meeting. 
 

CONSTRUCTION DOCUMENT PHASE 

 

1. Based on approved Development Design Drawings, including any adjustments needed, prepare 
Construction Documents in sufficient detail for bidding, permitting, and for Construction. 

 
2. Update Project Manual with specifications of all materials to be used on the project. 

 
3. Review Construction Documents with you via “Go-To-Meeting”, one last time before they are released 

for permitting, bidding and construction.  SPA will make revisions noted during the meeting.   

 
4. SPA will submit the Construction Documents to all Authorities Having Jurisdiction for permitting and 

will respond to their comments as needed and make revisions to the Construction Documents as 
needed to obtain a building permit. 

 
BIDDING PHASE 

 

1. SPA will issue Construction Documents electronically to Construction Manager for bidding. 
 

2. SPA will answer questions from bidders during bidding and issue addenda to the Construction 
Documents as needed. 

 
3. SPA will review the Construction Manager’s cost proposal and provide written comments. 

 
4. SPA will prepare the Construction Contract between the Owner and the Construction Manager if 

necessary. 
 

CONSTRUCTION PHASE 

 
1. SPA will provide construction administration of the contract between the Owner and the Construction 

Manager. 

 
2. SPA will attend Construction meetings once per month at the site with you and the Construction 

Manager to review the progress of the work and review and certify the Contractor’s application for 
Payment. (Twelve meetings are included) 

 
3. SPA will review and take action on Construction Manager’s submittals.  Submittals will be processed via 

the web-based project management system called Submittal Exchange. 

 
4. SPA will answer reasonable questions from the Construction Manager. 

 
5. SPA will inspect the project for Substantial Completion and review and certify Contractor’s Application 

for Payment. 
 
6. SPA will inspect the project for Final Completion and review and certify the contractor’s application for 

Final Payment. 

 
ADDITIONAL SERVICES 

 
1. Additional Services as outlined in the AIA Standard Agreement such as: Civil Engineering, Landscape 

Design, Interior Design, security system design, IT systems design, audio visual system design, 
signage and graphics design. 

http://www.shelterplannersofamerica.com/
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2. Revisions to previously-approved documents or changes to previous instruction from the Owner. 

 
3. Additional site visits during design or construction phases above the number outlined above. 

 
4. Provide additional Construction Administration service if SPA needs to manage each sub-contractor’s 

contract as if they are a Prime Agreement. 
 
5. Design of furnishings and loose equipment. 

 

COMPENSATION 

 
1. Basic Services as outlined above will be performed for a Fee of Seven Percent (7%) of the cost of the 

construction work. For the purpose of establishing the initial fee in this proposal, the construction cost is 
estimated to be Six Million Dollars ($6,000,000) and the 7% fee is Four Hundred and Twenty Thousand 
Dollars ($420,000). The Fee will be adjusted once the actual construction cost is known. 
 

2. Additional Service of Civil Engineer will be performed for a fee of Sixty-One Thousand Dollars 
($61,000). 
 

3. The compensation for each phase of services shall be as follows: 

 
Schematic Design Phase 20% 
Design Development Phase 20% 
Construction Documents 35% 
Bidding or Negotiating Phase 5% 
Construction Phase 20% 

 
4. If the Owner authorizes any Additional Services in writing in advance, they will be performed at the 

following dollar/hour rates: 
 
Shelter Architect $140 Michael Barnard, AIA, ACO 
Principal Architect   125 Tom McCarty, AIA 
Project Manager    105 
Project Coordinator 95 
CAD Draftsman 75  
Clerical 60 

 
For Additional Services of consultants, a multiple of one and one-tenth (1.10) times the amount billed to the 
Architect for such services. 

 
Invoices will be forwarded to the Owner at the beginning of each month for the portion of service completed 
in the prior month. Payment will be due within thirty (30) days. 

 
REIMBURSABLES 

 
An allowance for reimbursable expenses such as the costs of printing, plotting, and courier services, will be 
provided and is estimated to be approximately 10% of the Architectural and Engineering fee. Initially this 
allowance is established at $42,000. This is based on the Construction Documents being issued 
electronically, not printed copies. Travel expenses for each trip to Lafayette, IN will be charged a flat rate of 
$2,800 to cover airfare, hotel, rent car, parking at airport and travel time, and deducted from the allowance.   
The Owner will retain all unused portions of the Reimbursable Allowance. 
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PROVIDED BY OWNER 
 
1. Detailed dimensioned survey of site prepared by a registered public land surveyor including 

boundaries, existing improvements, existing site utilities, topography at 1'-0" intervals, spot grades and 
existing tree locations, species and sizes, etc. drawn in AutoCAD 2016 or newer format.  

 
2. Geotechnical Study prepared by a qualified geotechnical engineer to be used by the structural 

engineer in designing the foundation.   

3. HVAC system testing, adjusting and balancing. 

4. Payment of governmental fees, such as City Plan review fees, and Inspection fees etc. 

 

CONSULTANTS 

SPA's proposal is based on the following consultants to complete the team:   

Mechanical, Plumbing,  Circle Design 

Electrical Engineering  Indianapolis, IN 
 

Structural Engineering  LaLonde Engineering 
Fort Worth, TX  

 
Civil Engineering &  T BIRD Design Services Corporation 
Landscape Design  Lafayette, IN  

 
SCHEDULE 

It is anticipated that the architectural and engineering services will commence in May 2022. 
Schematic Design 1 month     
        Owner Review Period 
Design Development 3 months     
        Owner Review Period 
Construction Documents  2 months     
Bidding Phase 1.5 months 
Construction Phase 12 months 

 
FORMAL AGREEMENT 

This proposal is based on the formal agreement being the AIA’s Standard Form of Agreement Between Owner 
and Architects. This proposal will become an attachment to the Agreement. 

 
Once again, SPA is pleased to provide this proposal for your consideration. Please contact us if we need to 
meet to discuss these matters in detail or let us know and we can prepare the formal agreement for 
signature. 

Sincerely, 
 

Michael Barnard, AIA, ACO President 
Shelter Planners of America 
 

1200.01 SPA proposal A/E Services  Revised 5-27-2022 
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Low Cost Spay/ Neuter Clinic to be
removed and floor plan redesigned.The
SF area will be reduced to approximately
16,743 SF to meet the budget goal.



EXHIBIT B

BUILDING  SPACE  PROGRAM FOR NEW ANIMAL SHELTER FOR

DATE: Revised 5-24-2022

Interior Exterior

3,543

637

7,522

2,266

1,976

800

13,677 3,066

16,743

Room or Space
No. of 

Rooms

SF of 

Each
Total SF Adjacent to or Near

PUBLIC  AREAS

1 Adoption Lobby 1        300 300          

2 Vestibule for Adoption Lobby 1          80 80            
Separate entrance 

from Animal Control

3 Animal Control  Room 1        120 120          

4 Vestibule for Animal Control Lobby 0           -   -          
Separate entrance 

from Animal Control

5
Customer Service Counter  (2 Customer 

Service Representatives at counter)
1        120 120          

6 Adoption Interview Space 2          80 160          
Adjacent to Adoption 

Lobby

7
Education Center                                              

(Multi-purpose Meeting Room)
1 350      350          

Adjacent to Lobby for 

after-hours use, 

including use of toilet

8 Meeting Room Storage 1 75        75            
Adjacent to Meeting 

Room

9 Meeting Room Kitchenette 0 -       -          

10 Public Toilets 2 60        120          

To store tables and chairs when not in use 

and other materials to support meeting room.

Counter with sink, refrigerator, microwave, 

coffee maker.

One mens with urinal, one womens and one 

unisex family. Verify code minimum.

Glass cubicles with desk where potential 

Adopters can fill out paperwork and then an 

Adoption Counselor can come interview 

them. One can be used for surrender 

counseling.

Chairs, built-in AV system.  As many seated 

at training tables as will fit and that is 

estimated at 16. Counter with sink.

Equipment / Comments

Visitor seating for 6.  Approximate 10' wall for 

retail display shelves viewable from 

Customer Service Counter.  Donor Wall, 

large screen TV, Kiosk to view adoptable 

animals. Cat café. Vending Machine. 

C.  Animal Housing (Interior)

D.  Animal  Housing (Exterior)

E.  Animal Support Area (Interior)

F.  Animal Support Area (Exterior)

TOTAL  SF

COMBINED SF

SECTION  A  -  ADMINISTRATIVE  

CITY OF LAFAYETTE, CITY OF WEST LAFAYETTE, AND TIPPECANOE COUNTY

Summary:
A.  Administrative

B.  Medical Clinic
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EXHIBIT B

Room or Space
No. of 

Rooms

SF of 

Each
Total SF Adjacent to or Near

OFFICES

11 Executive Director 1        100 100          Safe in office

12 Shelter Manager's Office 1        100 100          

13 Foster Coordinator Office 1        100 100          
Easily accessible from 

Foster waiting

14 Foster Waiting Alcove 0           -   -          
Near Lobby and Near 

Foster Coordinator

15 Group Office 1          36 216          

16 ACO Supervisor's Office 0 -       -          

17 ACO Group Office 1 48        144          

OTHER ADMIN. SPACES

18 Workroom 1 80        80            

19 Staff Breakroom 1 150      150          
Consider access to 

outdoor space

20 Staff Locker Alcove 1 20        20            

21 Staff Toilets 2 60        120          

22 Staff Shower Room 1 40        40            

23 Volunteer Check-In and Lockers 1 10        10            50            

24 Mechanical/ Elec Room 1 150      150          

25 Data/Phone Closet 1 80        80            

26 Janitorial Closet 1 50        50            

Subtotal: 2,725       

Net to Gross SF Factor 30%: 818          

Departmental Gross Area: 3,543       

Room or Space
No. of 

Rooms

SF of 

Each
Total SF Adjacent to or Near

1 Prep/Treatment Room 1 120      120          

2 Pre-Op/Post-Op Holding -  Dogs and Cats 1        150 150          

3 Surgery Room 1 120      120          

4 Laboratory / Pharmacy Alcove 1 50        50            In Prep Room

5 Clean up Area 1 50        50            

Subtotal: 490          

Net to Gross SF Factor 30%: 147          

Departmental Gross Area: 637          

1

1

Peninsula style wet exam table, scrub sink

Countertop with 2 compartment sink, 1 

autoclave, pass-through from Surgery 

Rooms, if possible.

12 cages (mix of large, medium, and small) 

used for cats and dogs.

10' long counter with workstation for 1 

person with knee space.  Drug safe on wall. 

Undercounter refrigerator, NO sink.

Two surgery tables, glass case surgery 

instrument cabinets, and windows to Prep 

Room. 10' long counter for microscope, 

centrifuge etc.

Equipment / Comments

SECTION  B  -  MEDICAL CLINIC (To Serve Shelter Only)

No. of People

Unisex. Verify to comply with code.

Kiosk Computer for Check-In & name tags. 

10 lockers 1' x 1' x 3'.

Copy machine, 12' counter, 4 filing cabinets

Counter with sink, microwave, refrigerator, 

dishwasher, coffee maker, seating at table 

for 4.  Also serves as a small conference 

room.  Access to vending machine.

20 Lockers for staff 1' x1' x3'

1

Foster related item storage

6

0

3

seating for 4

SECTION  A  -  ADMINISTRATIVE - Continued

No. of People Equipment / Comments
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EXHIBIT B

Room or Space
No. of 

Spaces

Animals 

per Space

Animals 

to be 

Housed

SF of 

Each

SF of 

Walkway
Total SF Adjacent to or Near

1 Adoption Dog Runs - Jumbo 1 1 1  6.0  x    6.0          36             30 66            

2 Adoption Dog Runs - Standard 34 1 34  5.0  x    6.0          30             25 1,870       

3 Stray Dog Runs - Jumbo 1 1 1  6.0  x    6.0          36             30 66            

4 Stray Dog Runs - Standard 12 1 12  5.0  x    6.0          30             25 660          

5 Nursing Mother Dogs - Jumbo  6.0  x    6.0          36             30 -          

6 Medical Observation Dog Runs 2 1 2  5.0  x    6.0          30             25 110          

7 Medical Isolation Dog Runs 2 1 2  5.0  x    6.0          30             25 110          

8 Quarantine Dog Runs 2 1 2  5.0  x    6.0          30             25 110          

9 Puppy Pens 3 2 6  3.0  x    5.0          15             25 120          

10 Transfer Dog Runs - Jumbo  6.0  x    6.0          36             30 -          

11 Transfer Dog Runs - Standard  5.0  x    6.0          30             25 -          

TOTAL DOGS: 60

12 Adoption Cat Room - Adult 82 1 82            5             12 1,394       

13 Adoption Cat Room - Kitten 0 0            5             12 

14
Cat Community Rooms  (18 SF / cat Free 

Roam)
4 6 24  9.0  x  12.0        108 432          Lobby

15 Stray Cat Room - Adult 26 1 26            5             12 442          

16 Stray Cat Room - Feral            5             12 -          

17 Stray Cat Room - Kitten            5             12 -          

18 Nursing Mother Cats 0 0            5             12 -          

19 Medical Observation Cats - Non-Viewable 6 1 6            5             12 102          

20 Medical Isolation Cats - Non-Viewable 6 1 6            5             12 102          

21 Quarantine Cat Room - Viewable by public 6 1 6            5             12 102          

TOTAL CATS: 150

22 Other Animals 1 1 10            4               6 100          

             -   -          

          -                -   -          

Subtotal: 5,786       

Net to Gross SF Factor 30%: 1,736       

Departmental Gross Area: 7,522       

Each cat is housed in a 2-compartment 

cage.

See corresponding Exterior Run

Each cat is housed in a 2-compartment 

cage.

See corresponding Exterior Run

See corresponding Exterior Run

See corresponding Exterior Run.                     

See corresponding Exterior Run

See corresponding Exterior Run

See corresponding Exterior Run

Size Equipment / Comments

See corresponding Exterior Run

See corresponding Exterior Run

See corresponding Exterior Run

See corresponding Exterior Run

SECTION  C  -  ANIMAL HOUSING - INTERIOR

Each cat is housed in a 2-compartment 

cage.

Each cat is housed in a 2-compartment 

cage.

Each cat is housed in a 2-compartment 

cage.
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EXHIBIT B

Room or Space
No. of 

Spaces

Animals 

per Space

SF of 

Each
Total SF Adjacent to or Near

1 Adoption Dog Runs - Jumbo                1               1  6.0  x    8.0          48             48 

2 Adoption Dog  Runs - Standard              34               1  5.0  x    8.0          40        1,360 

3 Stray Dog Runs - Jumbo                                    1               1  6.0  x    8.0          48             48 

4 Stray Dog  Runs - Standard                                                12               1  5.0  x    8.0          40           480 

5 Nursing Mother Dog Runs - Jumbo  6.0  x    8.0          48              -   

6 Medical Observation Runs                2               1  5.0  x    8.0          40             80 

7 Medical Isolation Dog Runs                2               1  5.0  x    8.0          40             80 

8 Dog Quarantine Runs                2               1  5.0  x    8.0          40             80 

9 Puppy Runs -                3               2  5.0  x    6.0          30             90 

10 Transfer Runs - Jumbo  6.0  x    8.0          48              -   

11 Transfer Runs - Standard  5.0  x    8.0          40              -   

12 Cat Sun Porch  8.0  x    8.0          64              -   

Subtotal: 2,266       

Departmental Gross Area: 2,266       

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run

SECTION  D  - ANIMAL HOUSING - OUTDOOR KENNELS

Size Equipment / Comments

See corresponding Interior Run

See corresponding Interior Run

See corresponding Interior Run
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EXHIBIT B

Room or Space
No. of 

Rooms

SF of 

Each
Total SF Adjacent to or Near

1 Animal Receiving 1 200      200          
Near Admissions 

Lobby and Sally Port

2 Dog Intake Holding 1 140      140          Animal Receiving

3 Cat Intake Holding 1 40        40            Animal Receiving

4 Get Acquainted Rooms 1 80        80            

5 Animal Kitchen 1 120      120          Central

6 Food and Litter Storage 1 190      190          

7 Laundry 1 300      300          Central

8 Cleaning Equipment Room 1          80 80            

One for dogs and one 

for cats

9 Grooming Room 1        100 100          

10 Receiving room for Animal Donations 0 -       -          

11 Euthanasia Room 1 120      120          Freezer

12 Mechanical Room 1 150      150          

Subtotal: 1,520       

Net to Gross SF Factor 30%: 456          

Departmental Gross Area: 1,976       

Room or Space
No. of 

Rooms

SF of 

Each
Total SF Adjacent to or Near

1 Enclosed Sally Port (1 truck) 0 -       -          

2 Event Storage 1 100      100          

3 Foster storage 0 -       -          

4 Trap Storage 1 100      100          

5 Crate Storage 1 100      100          

6 Storage for Animal-Related Items 1 400      400          

7 TNR Trap Storage 1 100      100          

Subtotal: 800          

Departmental Gross Area: 800          

4 cat cages, space for feral cats.

Counter with sink, hydraulic exam table, 

squeeze gate

2 Commercial washers and 2 dryers (verify 

size) with folding tables, shelves and space 

for carts.  

Cleaning supplies, space for janitor's sink, 

trash cans, etc.  Possible pressure wash for 

dog area.

1  Grooming tub, 1 Grooming table, and 

shelves

in Foster Coordinator Office

Four 4'x4' pens

Equipment / Comments

Sally Port to be a covered area with chain 

link fencing up to roof and screened from 

public view.

SECTION  E  -  ANIMAL SUPPORT AREA - INTERIOR

Equipment / Comments

Counter with sink, refrigerator, scales, space 

to photograph animals

Two for dogs

SECTION  F  -  ANIMAL SUPPORT AREA - Non-Air Conditioned

Counter with 3-compartment sink, 

commercial dishwasher, and refrigerator.  

Litter Pan utility sink.
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OPINION OF PROBABLE COST - Reusing Existing Building
DATE: 5-24-2022

New Animal Shelter for City of Lafayette, City of West Lafayette, and Tippecanoe County

 SPA Comm No 1200

SF Cost

1 7,729       $375 /SF 2,898,375$    

2 3,066       $242 /SF 741,972$       

3 5,948       $275 /SF 1,635,700$    

16,743     

4 5,276,047$    

5 10% 527,605$       

6 5% 290,183$       

7 Total Construction Cost 6,093,834$    

Soft Costs  approximately 15% 906,166$       

9 7,000,000$    

*NOTE: Does not include the Cost of Land

8

AE Fees, Civil Engineering, Surveying, Soil Tests,

Construction Materials Testing, Air Balancing, Furnishing,

Loose Equipment, Computers & Phone System, etc.

New Construction (AC Space)

New Construction (non-AC Space)

Renovation of Existing Building (AC Space) 

Low End

Cost/SF

Building Cost - Sub-Total

Total Building Area

Site Work & Parking

Contingency

Estimated Total Project Cost

Shelter Planners of America, Copyright ©   Page 1 of  1
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D e s i g n  S e r v i c e s  C o r p o r a t i o n
Engineering • Surveying • Environmental • Construction Management

105 N 10th Street       •      Lafayette, IN  47901       •       Phone (765) 742-1900       •      Fax (765) 742-1905       •       www.tbirddesign.com

May 4, 2022

Mr. Mike Barnard, AIA, ACO
President
Shelter Planners of America
1106 W. Randol Mill Road, Suite 300
Arlington TX, 76012

Re: Proposal for Civil Engineering
Tippecanoe County Animal Shelter

Mr. Barnard,

TBIRD Design Services Corp. thanks you for giving us the opportunity to offer our professional Civil Engineering 
services for your proposed project. Our general understanding of the project is to provide Civil Engineering 
services for the proposed Tippecanoe County Animal Shelter, located at 3150 US 52 S, Lafayette, Indiana.

Please find the following appendices with this proposal, providing a detailed description of the services offered 
and associate fees.   It is intended that the following Appendices shall be entirely incorporated into the 
standard AIA contract for this project:

 Appendix 1: Scope of Services & Schedule
 Appendix 2: Project Map
 Appendix 3: Compensation
 Appendix 4: Terms and Conditions

TBIRD Design Services is committed to completing the required work within the constraints of the 
project schedule and believes that open communication with the design team is the key to a successful 
project.

Sincerely,

Timothy R. Balensiefer
President, TBIRD Design Service Corporation

ATTACHMENT C



Appendix 1: Scope of Services.
Page 1

This is Appendix 1, Scope of Services, consisting 
of 7 pages, referred to in the Proposal for Civil 
Engineering Services.

Scope of Services

Engineer and Land Surveyor shall provide Basic and Additional Services as set forth below. The services 
included with this scope are limited to the project limits identified in Appendix 2, Project Map. If the actual 
project limits are significantly different than those depicted on Appendix 2, Project Map, the Engineer and 
Architect shall discuss and resolve any necessary revisions to Engineer’s compensation (through 
application of the provisions regarding Additional Services, or otherwise).

PART 1 – BASIC SERVICES

Schematic Design Phase

A. Land Surveyor shall:

1. Provide horizontal and vertical control monuments necessary for topographic mapping 
and property line locations. Horizontal control points will be based on the North 
American Datum of 1983 (NAD83) with reference made to the Indiana State Plane 
coordinate System, West Zone. Vertical survey data will be based on North American 
Vertical Datum 1988 (NAVD88).

2. Prepare topographic survey that includes the area as identified in Appendix 2 – Project 
Map.

a. In the topographic survey for this area, Land Surveyor shall determine the 
locations of underground and above ground utilities based on above ground 
evidence, marking paint provided by various companies contacted by Indiana 
Underground Plant Protection Services (Holey Moley), and available reference 
plans. If additional measures are required for verification of existing utilities, 
such as private utility location service, ground penetrating radar, or spot 
excavations, the Engineer and Owner shall discuss and resolve any necessary 
revisions to Engineer’s compensation (through application of the provisions 
regarding Additional Services, or otherwise).

B. Engineer shall:

1. Consult with Architect to define the requirements for the Project, including design 
objectives and constraints, space, capacity and performance requirements, flexibility, 
and expandability, and any budgetary limitations, and identify available data, 
information, reports, and site evaluations.

2. Visit the Site(s) to review existing conditions and facilities as applicable to meeting the 
objectives of the project.

3. Consult with and analyze requirements of the following governmental authorities having 
jurisdiction to approve the portions of the Project to be designed or specified by 



Appendix 1: Scope of Services.
Page 2

Engineer:

a. City of Lafayette/Area Plan Commission – Determine any special zoning 
conditions, setback requirements, buffer yard requirements, etc.

b. City of Lafayette/Tippecanoe County – Discuss potential stormwater discharge 
location(s). Identification of potentially affected downstream parties. Verify 
applicability of current drainage ordinance. Identify any special conditions on 
the project with respect to drainage.

c. City of Lafayette – Identify service location(s) for sanitary sewer and watermain 
as necessary. Discuss any additional requirements for the project.

4. Advise Architect of any need for Architect to obtain, furnish, or otherwise make 
available to Engineer additional Project-related data and information, for Engineer’s use 
in the study and evaluation of potential solution(s) to Architect’s Project requirements.

5. Utilizing the findings of the above items, develop a schematic project plan that will meet 
the Owner & Architect’s Project requirements. The schematic project plan shall include 
the proposed buildings, entrances, roads/driveways, parking lots, sidewalks, athletic 
fields, and other site features as well as an approximate layout for proposed sanitary 
sewers, watermain, and storm sewers throughout the project. It is anticipated that 
structural site elements such as retaining walls, elevated ramps, and exterior stairways 
will not be required. If these structural elements are required by the Architect, or due to 
site restrictions, the Engineer and Architect shall discuss and resolve any necessary 
revisions to Engineer’s compensation (through application of the provisions regarding 
Additional Services, or otherwise).

6. Review schematic project plan with Architect and revise the schematic plan in response 
to Architect’s comments, as appropriate.

7. Based on consultation with the Owner and Architect, develop a site phasing plan, if 
required.

8. Review site phasing plan with Architect (if required) and revise in response to Architect’s 
comments, as appropriate.

Design Development Phase

A. Engineer shall:

1. Evaluate stormwater drainage plan for the project. Stormwater release rates, discharge 
locations, water quality requirements, and an overall emergency routing plan for the 
entire project will be designed. It is anticipated that stormwater detention will be 
required for this project. This scope does not extend to offsite investigation, data 
analysis, or easement negotiations outside of the project limits as identified as the 
Appendix 2 – Project Map. If offsite investigations are required by the Jurisdiction, or 
due to site restrictions, the Engineer and Architect shall discuss and resolve any 
necessary revisions to Engineer’s compensation (through application of the provisions 
regarding Additional Services, or otherwise).
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2. Evaluate site grading and storm sewer design for the project. This will include grading for 
proposed buildings, entrances, roads/driveways, parking lots, sidewalks, and other site 
features and affected surrounding areas. It is anticipated that structural site elements 
such as retaining walls, elevated ramps, and exterior stairways will not be required. If 
these structural elements are required by the Architect, or due to site restrictions, the 
Engineer and Architect shall discuss and resolve any necessary revisions to Engineer’s 
compensation (through application of the provisions regarding Additional Services, or 
otherwise).

3. Advise Architect if additional reports, data, information, or services of the types 
described in are necessary and assist Architect in obtaining such reports, data, 
information, or services.

4. Prepare Preliminary Plans. The Preliminary Plans will include the following sheets: 
Topographic Survey, Site Demolition Plan, Utility Coordination Plan, Site Plan, Grading & 
Drainage Plan, Overall Storm Sewer Plan, Storm Sewer Plan & Profiles, Overall Sanitary 
Sewer Plan (if necessary), and Sanitary Sewer Plan & Profiles (if necessary).

5. Provide a preliminary Specification Table of Contents to the Architect for all planned 
work items for This Portion.

6. Furnish a review copy of the Preliminary Plans, Specification Table of Contents, and 
opinion of probable Construction Cost for This Portion to Architect and review them with 
Architect. Architect shall submit to Engineer any comments regarding the furnished 
items.

7. Revise the Preliminary Plans, Specification Table of Contents, and opinion of probable 
Construction Cost for This Portion in response to Architect comments, as appropriate.

Construction Documents Phase

A. After acceptance by Architect of the Design Development Phase deliverables; and indication 
by Architect of any specific modifications or changes in the scope, extent, character, or design 
requirements of the Project desired by Architect, (1) Engineer and Architect shall discuss and 
resolve any necessary revisions to Engineer’s compensation (through application of the 
provisions regarding Additional Services, or otherwise), or the time for completion of 
Engineer’s services, resulting from modifications to the Project, and (2) upon authorization 
from Architect, Engineer shall:

1. Prepare Construction Documents for This Portion summarized as follows. It is 
anticipated that there will be a single set of construction drawings and specifications for 
this project. If more than one set of construction documents is required (i.e. sub-
projects), the Engineer and Architect shall discuss and resolve any necessary revisions to 
Engineer’s compensation (through application of the provisions regarding Additional 
Services, or otherwise).

a. Construction Drawings: The Construction Drawings for This Portion will include the 
following plan sheets: Topographic Survey, Utility Coordination Plan, Temporary 
Conditions Plan, Grading & Drainage Plan, Utility relocation plans(if necessary), 
Stormwater Pollution Prevention Plan, Stormwater Pollution Prevention 



Appendix 1: Scope of Services.
Page 4

Specifications, Stormwater Pollution Prevention Details, Emergency Routing Plan, 
Overall Storm Sewer Plan, Storm Sewer Plan & Profiles, Details.

b. Construction Specifications: Three part written Construction Specifications for This 
Portion will be prepared for inclusion in the project manual.

2. Prepare a Drainage Report for the project. The Drainage Report will include 
documentation for the following items: (1) overall project stormwater requirements; (2) 
overall project water quality requirements; (3) emergency routing plan; and (4) detailed 
storm sewer design. The Drainage Report will be submitted to the City of Lafayette for 
review and approval. The design will generally be based on the standards identified in 
the Tippecanoe County Comprehensive Stormwater Management Ordinance. Based on 
the site location and current campus stormwater scheme this scope assumes that 
stormwater detention will not be required for this project. If stormwater detention is 
required by the Jurisdiction, or due to site restrictions, the Engineer and Architect shall 
discuss and resolve any necessary revisions to Engineer’s compensation (through 
application of the provisions regarding Additional Services, or otherwise). This work will 
also include presentation before the County Drainage Board for approval of the drainage 
plan as well as coordination of legal drain petitions associated with the project.

3. Furnish a review copy of the Construction Documents for This Portion to Architect and 
review them with Architect.

4. Revise the Construction Documents for This Portion in response to Architect and 
jurisdictional comments, as appropriate, and furnish to Architect a copy of the revised 
documents.

5. Applications will be filed for the following permits for This Portion: IDEM NOI for 
stormwater.

Bidding Phase

A. After acceptance by Architect of the Construction Contract Documents and the most recent 
opinion of probable Construction Cost as determined in the Construction Documents Phase, 
and upon written authorization by Architect to proceed, Engineer shall:

1. Attend pre-bid conferences, if required.

2. Assist in preparing Addenda as appropriate to clarify, correct, or change the issued 
documents.

3. Consult with Architect as to the qualifications of prospective contractors, 
subcontractors, suppliers, and other individuals and entities proposed by prospective 
contractors, for those portions of the Work as to which review of qualifications is 
required by the issued documents.

4. If the issued documents require, the Engineer shall evaluate and determine the 
acceptability of "or equals" and substitute materials and equipment proposed by 
prospective contractors, provided that such proposals are allowed by the bidding-
related documents (or requests for proposals or other construction procurement 
documents) prior to award of contracts for the Work.
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5. Assist Architect in evaluating bids or proposals.

Construction Phase

A. After receiving written authorization from Architect to proceed with the Construction Phase, 
Engineer shall provide the following services, with primary emphasis on the portion of the 
Project specifically assigned to Engineer, and within Engineer’s area of professional 
specialization, and with respect to the portions of the Work that Engineer has designed or 
specified, and the Work specifically designated by Architect for observation by Engineer:

1. Pre-Construction Conference:  Participate in a pre-construction conference prior to 
commencement of Work at the Site.

2. Shop Drawings and Samples:  Review and approve or take other appropriate action with  
respect to Shop Drawings, Samples, and other data that Contractor is required to submit 
to Architect with respect to Work designed or specified by Engineer, but only for 
conformance with the information given in the Construction Contract Documents and 
compatibility with the design concept of the completed Project as a functioning whole as 
indicated by the Construction Contract Documents. Such reviews and approvals or other 
action shall not extend to means, methods, techniques, sequences, or procedures of 
construction or to safety precautions and programs incident thereto. Engineer shall 
meet any Contractor’s submittal schedule that Architect has accepted.

3. Clarifications and Interpretations:  Accept from Architect, submittal of matters in question 
concerning the requirements of the Construction Contract Documents (sometimes 
referred to as requests for information or interpretation—RFIs), or relating to This Portion 
of the Work under the Construction Contract Documents. With reasonable promptness, 
render a written clarification, interpretation, or decision on the issue submitted, or initiate 
an amendment or supplement to the Construction Contract Documents. 

4. Change Orders and Work Change Directives:  Make recommendations regarding Change 
Orders and Work Change Directives to Architect, as appropriate, for This Portion.

5. Inspections and Tests:

a. Receive and review all certificates of inspections, tests, and approvals required by 
Laws and Regulations or the Construction Contract Documents.  Engineer’s review of 
such certificates will be for the purpose of determining that the results certified 
indicate compliance with the Construction Contract Documents and will not 
constitute an independent evaluation that the content or procedures of such 
inspections, tests, or approvals comply with the requirements of the Construction 
Contract Documents.  Engineer shall be entitled to rely on the results of such 
inspections and tests.

6. Visits to Site and Observation of Construction:  In connection with observations of Work 
while it is in progress, in particular with respect to Work that is designed or specified by 
Engineer, and Work specifically designated by Architect for observation by Engineer:

a. Make visits to the Site at intervals appropriate to the various stages of construction, 
as Engineer deems necessary, to observe as an experienced and qualified design 
professional the progress of Contractor's executed Work.
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7. Applications for Payment:  Based on Engineer’s observations as an experienced and 
qualified design professional and on review of Applications for Payment and 
accompanying supporting documentation, make recommendation to Architect of the 
amounts that Engineer recommends Contractor be paid for This Portion. 

8. Substantial Completion: Promptly after notice from Architect that Contractor considers 
the Work is ready for its intended use, in company with Architect, Owner, and 
Contractor, visit the Site to review the portions of the Work designed or specified by 
Engineer, and the Work specifically designated by Architect for observation by Engineer, 
and determine the status of completion. Assist Architect in following the procedures in 
the Construction Contract regarding the punch list of items to be completed.

Duration of Construction Phase:  The Construction Phase will commence with the execution of the first 
Construction Contract for the Project or any part thereof and will terminate upon written recommendation 
by Architect for final payment to Contractors. It is anticipated that the Construction Phase will not extend 
beyond 24 months. Engineer shall be entitled to an equitable increase in compensation if Construction 
Phase services are required after 24 months.

 SCHEDULE FOR BASIC SERVICES

PART 2 – ADDITIONAL SERVICES

Additional Services Requiring Architect’s Written Authorization

A. If authorized in writing by Architect, Engineer shall provide Additional Services of the types 
listed below. These services are not included as part of Basic Services and will be paid for by 
Architect as indicated in Appendix 3 - Compensation.

1. Services resulting from significant changes in the scope, extent, or character of the 
portions of the Project designed or specified by Engineer, or the Project’s design 
requirements, including, but not limited to, changes in size, complexity, Architect’s 
schedule, character of construction, or method of financing; and revising previously 
accepted studies, reports, Drawings, Specifications, or Construction Contract Documents 
when such revisions are required by changes in Laws and Regulations enacted 
subsequent to the Effective Date or are due to any other causes beyond Engineer’s 
control.

2. Services associated with items related to zoning (i.e. zoning modifications, special 
exceptions, variances, etc.)

Tippecanoe County Animal Shelter
The estimated length of time to complete each of the phases is listed below.

PHASE ESTIMATED SCHEDULE
Schematic Design Phase June.-July 2022
Design Development Phase Aug-Oct. 2022
Construction Documents Phase Nov.-Jan. 2022/2023
Bidding Phase Feb.-Mar. 2023
Construction Phase May 2023-Aug. 2024
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3. Supporting services associated with easements as required for the project (on site or 
offsite)

4. Services associated with negotiations with adjoining property owners.

5. Offsite improvements, such as drainage or sewer improvements extending outside of 
project limits as identified in Appendix 2 – Project Map.

6. Services associated with Preparing Record Drawings and furnishing such Record 
Drawings to Architect.

7. Reviewing a Shop Drawing more than three times, as a result of repeated inadequate 
submissions by Contractor.

8. Other additional services performed or furnished by Engineer not otherwise provided for 
in this Agreement.

PART 3 – EXCLUDED SERVICES

Services Specifically Excluded

A. These services are not included as part of Basic Services, and are excluded from this scope:

1. Services associated with bridge/structural/retaining walls as required for the project.

2. Services associated with Traffic Impact Studies, Geotechnical work, and Electrical work 
as required for the project, unless otherwise indicated in Basic Services.

3. Services associated with environmental items as required for the project 
(contamination/wetland/unique or endangered species, etc.)

4. Services associated with archeological items as required for the project (historic 
preservation/cemeteries, etc.)

5. Any services related to boundary, easements, off site utility, etc.
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This is Appendix 2, Project Map, consisting of 2 
pages, referred to in the Proposal for Civil 
Engineering Services.

Project Map

The project map is shown below. All services listed under Appendix 1, Basic Services, are limited to the 
extents of the project area shown on Figure 1 below:

Figure 1: Existing Conditions

Site Topo/Design Limits
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Payments for Services and Reimbursable Expenses

Basic Services

Compensation for Basic Services

A. Architect shall pay Engineer for Basic Services within the Schematic Design Phase, Design 
Development Phase, Construction Documents Phase, Bidding Phase, and Construction Phase 
as set forth in Appendix 1 as follows:

1. A Lump Sum amount of $69,000 based on the following estimated distribution of 
compensation:

a. Schematic Design Phase $16,000

b. Design Development Phase $15,000

c. Construction Documents Phase $22,000

d. Bidding Phase $  3,800

e. Construction Phase $12,200

2. The Lump Sum includes compensation for Engineer’s services.  Appropriate amounts 
have been incorporated in the Lump Sum to account for labor costs, overhead, profit, 
and expenses (other than any expressly allowed Reimbursable Expenses). 

3. The portion of the Lump Sum amount billed for Engineer’s services will be based upon 
Engineer’s estimate of the percentage of the total services actually completed during the 
billing period. If any Reimbursable Expenses are expressly allowed, Engineer may also bill 
for any such Reimbursable Expenses incurred during the billing period.

B. In addition to the Standard Hourly Rate and Lump Sum portions, Engineer is also entitled to 
reimbursement from Architect for the following Reimbursable Expenses:

a. Application fee for NOI Storm Water

b. Proof of Publications (if necessary)

c. Mailings (if necessary)

d. Permit Applications and Fees (if necessary)

e. Prints (if necessary)
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C. Period of Service:  The compensation amount stipulated herein is conditioned on a period of 
service not exceeding 28 months.  If such period of service is extended, the compensation 
amount for Engineer’s services shall be appropriately adjusted.

Additional Services – Standard Hourly Rates

Compensation for Additional Services – Standard Hourly Rates Method of Payment

A. Architect shall pay Engineer for Additional Services, if any, as follows:

1. General:  For services of Engineer’s personnel engaged directly on the Project pursuant 
to Part 2 – Additional Services of Appendix 1, except for services as a consultant or 
witness, (which if needed shall be separately negotiated based on the nature of the 
required consultation or testimony) an amount equal to the cumulative hours charged 
to the Project by each class of Employee’s personnel times Standard Hourly Rates for 
each applicable billing class for all Additional Services performed on the Project, plus 
related Reimbursable Expenses and Engineer’s Consultant’s charges, if any.

B. Compensation For Reimbursable Expenses:

1. For those Reimbursable Expenses that are not accounted for in the compensation for 
Basic Services under Part 1 of Appendix 1 and are directly related to the provision of 
Additional Services, Architect shall pay Engineer at the rates set forth in the Standard 
Hourly Rates table included in this Appendix.

2. Reimbursable Expenses include the expenses identified above and the following 
categories:  transportation (including mileage), lodging, and subsistence incidental 
thereto; providing and maintaining field office facilities including furnishings and utilities; 
toll telephone calls, mobile phone charges, and courier charges; reproduction of reports, 
Drawings, Specifications, bidding-related or other procurement documents, 
Construction Contract Documents, and similar Project-related items; and Consultants’ 
charges. In addition, if authorized in advance by Architect, Reimbursable Expenses will 
also include expenses incurred for the use of highly specialized equipment.

3. The amounts payable to Engineer for Reimbursable Expenses, if any, will be the 
Additional Services-related internal expenses actually incurred or allocated by Engineer, 
plus all invoiced external Reimbursable Expenses allocable to such Additional Services, 
the latter multiplied by a factor of 1.0.

4. The Reimbursable Expenses Schedule will be adjusted annually (as of April 15) to reflect 
equitable changes in the compensation payable to Engineer.  

C. Other Provisions Concerning Payment for Additional Services:

1. Whenever Engineer is entitled to compensation for the charges of Engineer’s 
Consultants, those charges shall be the amounts billed by Engineer’s Consultants to 
Engineer times a factor of 1.0.

2. To the extent necessary to verify Engineer’s charges and upon Architect’s timely request, 
Engineer shall make copies of such records available to Architect at cost. 
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Standard Hourly Rates Schedule

A. Standard Hourly Rates:

1. Standard Hourly Rates are set forth in this Appendix and include salaries and wages paid 
to personnel in each billing class plus the cost of customary and statutory benefits, 
general and administrative overhead, non-project operating costs, and operating margin 
or profit.

B. Schedule:

Hourly rates for services performed on or after the date of the Agreement are:

Principal $200.00
Engineer IV $170.00
Engineer III $145.00
Engineer II $125.00
Engineer I $110.00

Land Surveyor IV $170.00
Land Surveyor III $145.00
Land Surveyor II $125.00
Land Surveyor I $110.00

Design Tech IV $150.00
Design Tech III $130.00
Design Tech II $105.00
Design Tech I $85.00

Field Services III $160.00
Field Services II $135.00
Field Services I $105.00

Survey Party Chief $125.00
Survey Tech II $85.00
Survey Tech I $75.00

Administrative Assistant/Secretary $65.00

The above rates are subject to change on an annual basis.
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TERMS AND CONDITIONS

TBIRD Design Services Corp. (TBIRD) shall perform the services outlined in this agreement subject to the following terms 
and conditions.

ACCESS TO SITE
Unless otherwise stated, TBIRD will have access to the site for activities necessary for the performance of the services. 
TBIRD will take precautions to minimize damage due to these activities, but has not included in the fee the cost of 
restoration of any resulting damage.

DISPUTE RESOLUTION
Any claims or disputes made during design, construction or post-construction between the Client and TBIRD shall be 
submitted to non-binding mediation. Client and TBIRD agree to include a similar mediation agreement with all contractors, 
subcontractors, suppliers and fabricators, thereby providing for mediation as the primary method for dispute resolution 
between all parties.

BILLINGS/PAYMENTS
Invoices for TBIRD services shall be submitted, at TBIRD's option, either upon completion of such services or on a monthly 
basis. Invoices shall be payable within thirty (30) days after the invoice date. If the invoice is not paid within thirty (30) days, 
TBIRD may, without waiving any claim or right against the Client, and without liability whatsoever to the Client, terminate the 
performance of the service. TBIRD’s rates are subject to change on an annual basis beginning in January of each new  
year. 

RETAINER/PAYMENT
Client shall pay a retainer to TBIRD for the Services in the amount of $_______0.00________. This fee shall be payable in 
advance upon contract signing. TBIRD shall bill first to the retainer. Upon depletion of retainer, Client shall pay additional fees, if 
any, upon presentment of a billing statement by TBIRD.

LATE PAYMENTS
Accounts unpaid thirty (30) days after the invoice date may be subject to a monthly service charge of 2% on the then unpaid 
balance. In the event any portion or all of an account remains unpaid sixty (60) days after billing, the Client shall pay all 
costs of collection, including reasonable attorney's fees. 

CERTIFICATIONS
Guarantees and Warranties: TBIRD shall not be required to execute any document that would result in its certifying, 
guaranteeing or warranting the existence of conditions whose existence TBIRD cannot ascertain.

RESPONSIBILITY FOR CLAIMS
In recognition of the relative risks, rewards and benefits of the project to both the Client and TBIRD, the risks have been 
allocated such that the Client agrees that, to the fullest extent permitted by law, TBIRD's total liability to the Client for any 
and all injuries, claims, losses, expenses, damages or claim expenses arising out of this agreement from any cause or 
causes, shall not exceed the amount of insurance required under this agreement. Such causes include, but are not limited to 
TBIRD's negligence, errors, and omissions, breach of contractor breach of warranty.

INDEMNIFICATION AND HOLD HARMLESS 
Client agrees to indemnify and hold harmless TBIRD and its directors, officers, agents and employees, (collectively “Indemnified 
Parties”) from and against claims, damages, forfeitures, judgments, losses and expenses, including but not limited to attorney 
fees, judgments and penalties (collectively “Losses”) which may be sustained by or secured against any or all of the Indemnified 
Parties, which arise from or are related in any way to the services provided by TBIRD pursuant to this Agreement, provided the 
Losses do not directly result from any act, error or omission constituting negligence, willful misconduct or breach of fiduciary duty 
by TBIRD.

TERMINATION OF SERVICES
This agreement may be terminated by the Client or TBIRD should the other fail to perform its obligations hereunder. In the 
event of termination, the Client shall pay TBIRD for all services rendered to the date of termination, all reimbursable 
expenses, and reimbursable termination expenses.

OWNERSHIP OF DOCUMENTS
All documents produced by TBIRD under this agreement shall remain the property of TBIRD and may not be used by the 
Client for any other endeavor without the written consent of TBIRD.


